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FOREWORD

CS RECCRDS II (Biographic Research) 1s intended for Opera-
tions Gfficers and intelllgence and clerical assistants who support
operations through the recovery of information sbout persons of
Interest to the Clendestlne Services. It introduces the principles,
techniques, and specific procedures used in exploiting the various
recorés of the Agency and other rescurces of biographic information.
Thls course emphesizes research as performed by Headquarters
yersonnel,

Biographic Research has often been called "name checking"
and has been thought of as an administrative process. Persons
who have insufficlent knowledge of either the appropriate extent
of the investigation or research or of the avallable sources of
information have often been assigned to the '"mame check" task.

Ag the Agency's operations became more complex and the record of
these operatlons became more extensive, recovery of information
from the record required more highly specialized knowledge to
perform an adequate name check, This course represents a synthesis
of the experlence of professionals in the fleld of biographic
research, The course provides an introduction to the professional
skill necessary for adeguate biographic resesarch,

Students are instructed in €S requirements for biographic
regearch, the importance of thils research as a part of the luves-
tigative process, and in the avallable resources and repositories
of information., Exercises in biograrhlc research and in prepara-
tion of the reports required have a prominent place in the curric-
ulum es well as piactical work in responsibilities to the CS Records
System at the completion of the research,

A kit of resding materlals is made avallable by the Chief
Ingtructor. The reading materials constitute an importsnt part of
the informetion whiech the students should sbsorb.
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Monday, 18 March 19468

0900 ~ 0920
0920 - 0950
1000 - 1030
1045 - 1200
1200 - 1300
1300 - 1340
1350 - 1h4ho

Administration end Course _a

Introduction Chief TInstructor

Issue of Student kits,
seating and student review
of reading meterial ang
schedule

Biogrephic Research in the CS

An outline of research and
investigative procedure. * Bio
graphic research at Headquart
related to investigation at t
Fleld Stetion

25X1A

CI/OA: The Relation of Tts
Records to the ¢S Miseion Chief, CI,

CRS/Biographic Register B sxia
C/USSR/ISG/CRS

A description of the sources
and services avallable to the
resesrcher

25X1A

Lunch

The Office of Security Inde:: 25X1A
and Bilographic Services 0S/0SD

A description of the services
provided by the Office of
Security in both the checks

of the various other US Covern-
ment egencies and in rroviding
investigative or research
services.

25X1A
Introduction to non-CS indices Mr_-

and Files
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Tuesday, 19 March 1968
Go00 -~ 1000 Colletlon end Analysis of
Bilographic Informetion
1000 -~ 1500 Biographlc Research Practical
Exercise

Wednesday, 20 March 1968

0900 - 1400 Biographic Research Practical
Exercise (continued)

1400 - 1h4ko Writing the Meaningful Report
CI Staff

Thursday, 21 March 1968

0900 - 1400 Biographic Research Practical Mr'- 25X1A

Exercise (concluded) o

Friday, 22 March 1968

0900 -~ 1130 Critique of Practlcal Exercise

1130 - 1200 Flnal Admiristration
- D .
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